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[Date]
[Client
[Client
[Client
[Client

Representative]
Name]
Address]
City, State Zip+4]

Dear [Client Representative]
This letter confirms the agreement between [Client] and Mileo Tax Adviser &
Training for the accounting services described below:
1. Scope of Services.
2. Confidentiality.
3. Fees.
4. Limitation of Liability.
5. Conclusion.

1. Scope of Services:
[Client] has agreed to provide to Mileo Tax Adviser & Training access to the
QuickBooks On Line via remote access by our firm from the Internet in order to
perform the following procedures:
Bookkeeping services, financial statements as Balance Sheet, Income
Statement and Cash Flow and indicator sheet.
Our firm’s remote access to your QuickBooks On Line account will be on an asneeded basis in order to perform procedures identified above for your
convenience.However, by your signature below, you understand that the
accounting records are solely the responsibility of [Client].
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The above work will be done on a timely basis to ensure that the company
meets its timetable for the internal distribution of financial statements. The
work performed above will be done on an as-needed hourly basis, which limits
the involvement and knowledge of the daily operations of the company.
Because of this, there is a risk that material errors, irregularities, or
noncompliance with laws and regulations, including fraud or defalcations, may
exist and may not be detected by us. By signing below, [Client] acknowledges
this fact and agrees to indemnify us should any of the above situations occur.
This engagement does not contemplate the audit, review, compilation, or
preparation of financial statements.
You also understand and agree, by your signature below, that you maintain
sole responsibility for the appropriateness of your company’s security
measures related to its remote access users.

2. Confidentiality:
During the course of this engagement we may have access to proprietary
information of the company, including, without limitations, oral and written
information and material concerning or pertaining to the company’s trade
secrets, business methods, plans, and/or projects.
We acknowledge that such information regardless of its form, is confidential
and proprietary to the company, and that we shall not use, copy, or disclose
the information in whole or in part in any manner or to any person or entity
without the express prior written consent of a duly authorized officer of the
company.

3. Fee: A prepaid monthly fee for X00 $.
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You understand and agree that we may withdraw from the present
engagement at any time for any reason at our sole discretion. In particular, you
agree that if you fail to pay for services rendered or expenses incurred for this
engagement, we may either discontinue performing services for you until all
outstanding balances are paid, and/or may withdraw from the engagement ten
(10) days after the mailing of written notice to you at the same address to
which invoices are sent.
You recognize that any discontinuation of work or withdrawal by us could
seriously harm your interest but nevertheless specifically give your consent to
us to do so regardless of any filing or other deadlines you face.
As such, [Client] acknowledges and agrees that in the event we stop work or
withdraw from this engagement as a result of [Client]’s failure to pay on a
timely basis for services rendered as required by this engagement letter, we
shall not be liable for any damages that occur as a result of our ceasing to
render services.

4. Limitation of Liability:
In recognition of the relative risks and benefits of this agreement to both
[Client] and Mileo Tax Adviser & Training, [Client] and Mileo Tax Adviser &
Training have discussed and have agreed on the fair allocation of risk between
them.
As such, [Client] agrees, to the fullest extent permitted by law, to limit the
liability of Mileo Tax Adviser & Training to [Client] for any and all claims,
losses, costs, and damages of any nature whatsoever, so that the total
aggregate liability of Mileo Tax Adviser & Training to [Client] shall not exceed
Mileo Tax Adviser & Training’s total fee for services rendered under this
agreement.
[Client] and Mileo Tax Adviser & Training intend and agree that this limitation
apply to any and all liability or cause of action against Mileo Tax Adviser &
Training, however alleged or arising, unless otherwise prohibited by law.
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5. Conclusion:
This letter sets forth the entire agreement relating to our services. Any prior
agreements, discussions, or understandings are superseded by this letter.
No amendment or modification of this agreement shall be valid unless in
writing signed by both parties to this agreement. If this letter correctly
describes our engagement, please sign the original and return it in the
enclosed envelope for our files.

Sincerely,

_____________
Miguel Mileo.
Mileo Tax Advisor & Training.

We appreciate the opportunity to serve you.
By your signature below, you acknowledge that you understand and agree that
our services are limited in scope and they are not designed to detect fraud,
employee embezzlement or other fraudulent activities involving your bank
accounts.
[Client]

By: __________
Tltle: __________
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